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Student Leave During School Term Policy 
 

Rationale/ Purpose: 

From time to time Parents/Caregivers wish to take their child(ren) out of school for extended periods for a 

variety of reasons.  Generally the school supports this, as the school acknowledges that students can be 

faced with a variety of challenges (eg medical issues) and opportunities in the course of their schooling.  It 

also acknowledges that a great deal of ‘real life’ and incidental learning occurs whilst a child is on holidays, 

especially if significant travel is involved and that, for many parents, leave during the school holidays is not 

an option.  However it is pointed out to parents that should leave during term time happen too frequently it 

will almost certainly negatively influence the child(ren)’s academic progress. This policy outlines the 

responsibilities of parents and school in regard to student leave during term time. 

 

The Education Act 1972 provides for compulsory attendance of any child required to be enrolled, which is 

between 6 to 16 years, at the school at which he/she has been enrolled, on any day on which instruction is 

provided at the school.  Whilst there is no legal requirement for children aged between 5 and 6 to be 

enrolled at school, once enrolled, there is an expectation that students will attend on a regular basis. 

 

Definition: 
In the Primary school setting the following reasons are applicable when seeking permission for students to be 

temporarily exempt from school attendance: 

1. Family holiday/travel 

2. Ongoing Medical condition 

3. Disability or Behavioural conditional 

4. Other as negotiated with relevant authorities 

 

 If less than four weeks leave, parent/caregivers need to seek approval for the leave from the school in 

writing to the Principal.  The Principal will reply to the request in writing to the parent/caregiver, keeping 

a record of all correspondence on file.  The application should be made at least one week prior to the 

leave. 

 

 For leave greater than one month but equal to or less than 12 months, parents/caregivers need to seek 

approval from the school in writing to the Principal.  As a general rule between 2 weeks notice for 

shorter periods and 4 weeks notice for longer periods should be given prior to the leave date. The 

Principal will fill out the AISSA version (Form A) of DECD Form ED175, giving in-school approval/non 

approval, and keep the document on file at the school. The Principal will reply to the request in writing to 

the parent/caregiver, giving reasons for non-approval should this occur, and keeping a record of all 

correspondence and documentation on file.  The Principal will notify the class teacher and Admin staff of 

the absence.   

 

 For leave greater than 12 months but equal to or less than 24 months, parents/caregivers need to seek 

permission from the school in writing to the Principal.  As a general rule one Term’s (10 weeks) notice 

should be given for paperwork to be completed and returned.  The Principal will fill out the AISSA 
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version (Form A) of DECD Form ED175 giving in-school recommendation/non-recommendation for 

leave, and send to AISSA for approval.  Principal shall notify parents in writing once approval/non-

approval is received from AISSA.  The student is required, by law, to attend school until the appropriate 

paperwork giving approval has been received by the school.  All correspondence and documents to be 

kept on file by the school. The Principal will notify class teacher and Admin staff of the absence.   

 

 Fee remissions will not be granted for holiday/travel or behavioural leave taken during term time.  Fees 

paid will ensure the child(ren)’s enrolment(s) is(are) held for their return. 

 

Due to the fact that they are often already under financial pressure with medical costs, families whose 

child is on longer-term leave for medical/disability reasons are encouraged to discuss fee remissions 

with the Business Manager. 

 

 Whilst on holiday/travel leave, as a general rule, the school will not set school work for students to 

complete.  Setting authentic work in isolation from the school setting is very difficult and children not in 

class cannot follow exactly what the class is doing when isolated from it.  The most authentic learning 

that can occur whilst a child is on leave during term time is (a) keep a journal of their travels and 

experiences, receiving support with spelling, punctuation, grammar etc as required  (b) continue to read  

(c) be involved in planning, reading timetables and schedules, handling money (as appropriate) etc (d) 

mapping destinations, geography etc.  Students on a Negotiated Education Plan may be given work to 

complete if part of an ongoing support programme. 

 

 Whilst on medical, disabililty or behavioural leave, the school will work with the family/ tutors/hospital 

teacher to allow the student to continue on with as much of the learning programme as they are able to 

complete. 

 

Appendix: Nil  

Other policies applicable to this policy: Nil 

Date Implemented: June, 2013 

Date of Review:  

 

 


